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DO NOT USE THIS DOCUMENT IN PRINTED FORM WITHOUT FIRST CHECKING IT IS THE LATEST VERSION
PURPOSE:
The purpose of this Work Instruction (WI) is to <insert> 
BACKGROUND

SCOPE:
This WI applies to <insert>
APPLICABILITY:
This WI is applicable to <insert> 
RESPONSIBILITIES

DEFINITIONS:

PROCEDURE:
1.1 <insert>

1.2 <insert>

1.3 <insert>

1.4 <insert>

DISSEMINATION AND IMPLEMENTATION
This SOP will be disseminated by the OfR. Updates will be made available with details of planned dates of implementation.

MONITORING COMPLIANCE AND EFFECTIVENESS
Compliance with this SOP will be monitored as part of OfR monitoring processes. Any problems or potential problems concerning the effectiveness of this SOP may be identified during OfR monitoring process or through users informing the OfR.

REVIEW AND UPDATING
This SOP will be reviewed every three years, or whenever there are changes to legislation or working practices that impact upon the content of this document. This SOP may be merged with another SOP if appropriate or removed entirely if it becomes redundant.


RELATED DOCUMENTS AND REFERENCES:
11.1 Related Forms and Templates
11.2 Related SOPs
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